&.;i] v+ Unclaimed EDG Number
=eo0vs Matches as an Upload file

Description: Using the Unclaimed EDG Number Matches Report to make the DC Batch
Upload File

*Downloading the Unclaimed EDG Number Matches Report
In Texas ELMS, Navigate to Reports tab at the top of the screen.

Texas Eligibility List Management System

# Home Resources Direct Certification Direct Verification I Reporis

Under the Direct Certification Reports sub-section, select the Unclaimed EDG

Number Matches Report.
Direct Certification Match CE Direct Certification Matches
Reports Direct Certification Records of claimed students for CE

Data for TX-UNPS SFA Verification Report
Direct Certification matches based on enroliment for the last operating day of October used to complete the TX-UNPS
Verification Report

CEP Mid-March Claimed Matches
Direct Certification matches based on enrollment for mid-March used to complete the Community Eligibility Provision
report

Year to Date Claimed Matches
Direct Certification Records of claimed students for CE

Unclaimed EDG Number Matches
Provides data on all children that have not been matched to the CE but share a household EDG Number with another
child claimed by the CE

Direct Verification Reports CE Direct Verification Matches
Direct Verification Records of claimed students for CE
Click Run Report.

TEXAS DEPARTMENT OF AGRICULTURE
COMMISSIONER SID MILLER

Fraud Hotline: 1-866-5-FRAUD-4 or 1-866-537-2834 | P.O. Box 12847 | Austin, TX 78711

f ©

Toll Free: (877) TEX-MEAL | For the hearing impaired: (800) 735-2989 (TTY) Yy O

Food and Nutrition Division This product was funded by USDA. Updated 10/1/2026
Texas ELMS This institution is an equal opportunity provider. www.SquareMeals.org




Run Report
Unclaimed EDG Number Matches

Note: This report does not have any parameters.

The report will automatically prompt you for a download once you click the Run Report
button (the download will start automatically when using the Chrome browser).

Once the report has been processed, the downloaded file can be opened and edited.

Run Report
Unclaimed EDG Number Matches

o Unclaimed EDG Number Mat @ ]

. = XlsX
Note: This report does not have any parameters. 5
614 KB - 1 hour ago Show in folder

The report will automatically prompt you for a download once you click the Run Report
button (the download will start automatically when using the Chrome browser) [ Don't show when downloads finish

@ Your report request has been processed.

Important: Please wait at least ten minutes before you try downloading again

You can close this window once the download finishes.

Close

Open the saved report in Excel and remove the unnecessary report data.
Select the following columns(J-S) right click and delete.

e Address

* City

 State

e Zip Code

e Current CE

e Current Site

e Match Method (TEA or TDA)

e Program Eligibility

e Matching EDG Number(s)

« Eligibility Date

Insert
M N R 5

o 1 g ——

Clear Contents B

EDG

Address City State Zip Code CurrentCE | | Number(s) Eligibility Date
123 Address Gity ™ 75753 Do00o | EI Format Cells... | SNAPssmssse
124 Address City ™ 78759 00001 L | SNAPssmsss
125 Address City = 78759 :uuuuz L Column Width | SNAPsssmmmsse
128 Address Gity X 78758 00003 L - | SNAPsmme 8/15/2022
127 Address City T 72758 ‘00004 | ) | SNAPmmmm
128 Address Gity ™ 75753 00005 i Hide | SNAPssssce
129 Address City ™ 78758 00008 il | SNAPsssmssse 8/15/2022
130 Address City ™ 78759 00007 il Unhide | SNAPssmsms
131 Address Gity = 7e758 00008 —

Select the header rows 1 through 4 right click and delete.
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A B c
Unclaimed EDG Number Matches for TEST ISD
Unigue Student ID_ Last Name

Provides data on all children that have not been matched to the CE but share a househg

First Name

- 00##00

Search the menus

DOB

0000000000 Last
‘0000000001 Last
"b000000002 Last
"0000000002 Last
"0000000004 Last
"0000000005 Last
‘0000000008 Last
‘0000000007 Last
‘ooooooooos Last
‘0000000008 Last
‘0000000010 Last
‘0000000011 Last
‘0000000012 Last
‘ooooooo012 Last

First
First
First
First
First
First
First
First
First
First
First
First
First
First

& Cut

(@ copy

| Paste Options:
=
Paste Special...

Insert

Clear Contents

Date Requested: 8/

New CE

00000-1

00000-1
1 00000-1
2 00000-1
3 00000-1
4 00000-1
5 00000-1
& 00000-1
7 00000-1
£ 00000-1
9 00000-1
10 00000-1
11 00000-1
12 00000-1

For each row/student add the necessary information into the following columns:

SSN U"'quelst"de"t LastName FirstName DOB Gender site ID Grade CEID
Type
Numeric | MNumeric Text Text | mm/dd/yyyy M or F | Numeric | Text Numeric
Format
9 digits and 2 Up to 30 Up to 30 1 4 digits with 5 digits with
characters 10 digjts characters characters 10 characters character | leading zeros | 2 characters leading zeros
Required Field
Yes Yes Yes Yes Yes
Naotes
1D assigned by
TEA, leave
blank if null

Save the file (File > Save As) to your computer as an Excel spreadsheet (. XLSX
extension).

Proceed to the guidance on completing an enrollment upload.
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